
NEW
CAMBRIDGE
COLLEGE
SYDNEY 

STUDENT LEAVE FORM

Student Name: Student ID:

Email address: Mobile number:

Address:

Course name:

Start date: End date:

Agent Name:

DURATION OF LEAVE: (Short Leave only)

Start of leave: Term: Week: 

End of Leave: Term: Week:

Total weeks of leave:

Will you be travelling overseas during this time?:        Yes No

Reason for temporary leave:

l If student fails to meet attendance requirements for any Unit of Competency, they will need to pay reassessment fees and attend catch up classes accordingly

l Relevant evidence must be provided to complete your application

Notes:

l Student Leave is for a short period of time only. Extended leave must be requested using the 'Deferment and Suspension Request Form'

 Medical Certificate Flight Tickets O ther:  

Evidence provided:

Student Services   Date outcome 
Manager Signature: provided:

Payments:  Up-to-date Reassessment fees chargeable: 

Documents Up-to-date Flight tickets attached  Supporting evidence attached

TEAMS:  Comments recorded Leave Added   Leave letter sent

Comments:

Outcome:  R eason for Refusal:Approved    Not Approved 

OFFICE USE ONLY 

Student 

Signature:  Date:

New Cambridge College Sydney Inc • ABN: 44 928 033 266 • RTO No: 91438 • CRICOS Provider No: 03015B
Level 3, 770-772 George Street, Sydney NSW 2000 • Ph: 02 9212 6650 • www.nccs.nsw.edu.au • admissions@nccs.nsw.edu.au
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You’ll need Acrobat Reader (FREE DOWNLOAD https://get.adobe.com/reader/

Click here for info on how to sign this form digitally on your device

https://helpx.adobe.com/au/acrobat/using/fill-and-sign.html

	Student Name: 
	Student ID: 
	Email address: 
	Mobile number: 
	Address: 
	Course name: 
	Agent Name: 
	Term: 
	Week: 
	Term_2: 
	Week_2: 
	Total weeks of leave: 
	Reason for temporary leave 1: 
	Reason for temporary leave 2: 
	Other: 
	Reason for Refusal: 
	Reassessment fees chargeable: 
	Comments: 
	Signature65_es_:signer:signature: 
	Signature66_es_:signer:signature: 
	Date67_es_:signer:date: 
	Date68_es_:signer:date: 
	Date69_es_:signer:date: 
	Date70_es_:signer:date: 
	Group1: Off
	Check Box72: Off
	Check Box73: Off
	Check Box74: Off
	Date75_es_:signer:date: 
	Group2: Off
	Group3: Off
	Check Box76: Off
	Check Box77: Off
	Check Box78: Off
	Check Box79: Off
	Check Box80: Off
	Check Box81: Off
	Date82_es_:signer:date: 
	Submit admissions@nccs: 
	nsw: 
	edu: 
	au: 





